4

BO GIAO DUC VA DAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC SU PHAM Péc lap - Tu do - Hanh phic
THE DUC THE THAO HA NOI

Sé: 05 /KH-DHSPTDTTHN Ha Néi, ngay 02 thang 01 nam 2024

KE HOACH ]
Vé viée phén cong tryc linh dao cic ngay thir bay, chii nhit va ngay Leé
(Tiv ngay 01/01/2024 dén hét ngay 31/12/2024 )

Can ctr ké hoach cong tac nam hoc 2023-2024 cua truong Dai hoc Sur pham Thé
duc Thé thao Ha Noi; Can ctr yéu cau nhiém vy ctia Nha truong ndm 2024,

Pé dam bao 18t cho cac hoat dong chung cta Nha truong trong thoi gian tu ngﬁ)f
01/1/2024 dén hét ngay 31/12/2024, Hiéu trudong phén cong lich truc lanh dao thir 7, chu
nhat va cac ngay Lé nhu sau:

1. Thanh phén va ngy truc

TT Ho va tén Pon vi Ngay truc
1 | Ong Phan Tu Lang PGD. TTGDQP&AN 07-07/01/2024
2 | Ong Nguyén Thanh Chung PTP,PTr Phong TCCB 13-14/01/2024
3 | Ong Nguyén Minh Tién PGD. TTGDQP&AN 20-21/01/2024
4 | BaNguyén Thi Minh Hanh TBM. YSHTDTT 27-28/01/2024
5 | Ong B3 Anh Tuin TK. YHTDTT 03-04/02/2024
Tir ngay 08/02-13/02/2024 thyc hién theo lich Ban truc Tét Nguyén ddn (titc tic
ngay 29 thing chap dén ngay 13 thdng giéng)
6 | Ong Trinh Duy Binh TP. QTTB 17-18/02/2024
' 7 | BaLé Thi Van Liém TK. Khoa LLCT 24-25/02/2024
8 | BaNguyén Thu Nga TK. LLCN&NVSP 02-03/03/2024
9 | Ong Pham Phi Diép PTK. PK-TD 09-10/03/2024
10 | Ong Pham Mai Vuong TBM. Thé duc 16-17/03/2024
11 | Ong Nguyén Van Hung PTP.TCCB 23-24/03/2024
12 | Ong Nguyén Minh Tu TP. HTCH 30-31/03/2024
13 | Ong Nguyén Tién Loi TBM. DDTT&YHVD 06-07/4/2024
14 | Ong Lé Hoc Liém PBCL&TT 13-14/4/2024
15 | Ba Tran Thi Thanh Binh PTP. PBCL&TT 18/4/2024
16 | Ong Pao Xuan Anh PTK BC-BP-BR 20-21/4/2024
17 | Ong Tran Ngoc Minh TK. BC-BD-BR 28-29/4/2024
18 | Ong Trén Vin Cuong TK. GDQP&AN 30/4/2024
19 | Ba Nguyén Thi Hoai My GDTT. NN-TH 01/5/2024
20 | Ong Hudng Xuan Nguyén Phoé Hiéu trudng 04-05/5/2024
21 | Ba Nguyén Thi Thu Minh PGDTT. NN-TH 11-12/5/2024
22 | Ong Lé Qudc Trung PTP,PTr Phong KH-TC 18-19/5/2024
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23 | Ong Nguyén Duy Quyét Hiéu truong 25-26/5/2024
24 | Ba Dang Thi Kim Ngén PTP. HC-TH 01-02/6/2024
25 | BaNguyén Thj Hang PTP.QLDT-KH&HTQT 08-09/6/2024
26 | Ong Pang Dinh Diing PTP. HC-TH 15-16/6/2024
27 | Ong Lé Chi Nhan PTP. QT-TB 22-23/6/2024
28 | Ong Mai Tt Nam TK HLTT 29-30/6/2024
29 Ong D} Manh Hung TK.DTSBPH 06-07/72024
30 Ong Nguy&n Thanh Hung PTK. CL-BC-BB-QV 13-14/72024
31 | Ong Ngé Xuén Biic PTP. QLKH-HTQT&TV 20-21/72024
32 | Ong Phung Xuan Diing CTHPT 27-28/72024
33 Ong Nguyén Vian Hoang GD. TTBD&TCSK 03-04/8/2024
34 | Ong Nguyén Anh Tudn PGD. TTBD&TCSK 10-11/82024
35 | Ong Tran Diing PTK. V5-Boi-Co 17-18/82024
36 | Ong Vii Van Thinh PTK. V5-Boi-Cor 24-25/82024
37 Ong Poan Khic Ha TBM, Khoa GDQPAN 31/8-01/9/2024
38 | Ba Nguyén Thi Thu TBM.Khoa hoc HLTT 02/9/2024

39 | Ong Lé Manh Linh TBM Boéng rd 07-08/92024
40 | Ong Nguy&n Manh Pat TBM Thuc hanh HLTT 14-15/92024
41 | Ong Pham Anh Tuén TK. PK-TD 21-22/92024
42 | Ba Mai Thi Ngoan TK. CL-BB-QV 28-29/92024
43 | Ong Nguyén Vin Déng Tram Truéng Tram Y té 05-06/102024
44 | Ong Nguyén Manh Toan Pho hiéu truong 12-13/102024
45 | Ong Phan Tt Ling PGD. TTGDQP&AN 19-20/102024
46 Ong Nguyén Thanh Chung PTP TCCB 26-27/102024
47 | Ong Nguyén Minh Tién PGD. TTGDQP&AN 02-03//112024
48 | Ba Nguyén Thj Minh Hanh TBM. YSHTDTT 09-10/112024
49 | Ong Bd Anh Tuin TK. YHTDTT 16-17/112024
50 | Ong Trinh Duy Binh TP. QTTB 23-24/112024
51 | BaLé Thi Van Liém TK. Khoa LLCT 30/11-01/12/2024
52 | Ba Nguyén Thu Nga TK. LLCN&NVSP 07-08/12/2024
53 | Ong Pham Phi biép PTK. DK-TD 14-15/12/2024
54 Ong Pham Mai Vuong TBM. Thé duc 21-22/12/2024
55 | Ong Nguyén Van Hung PTP.TCCB 28-29/12/2024

2. T6 chire thyee hién

2.1. Thoi gian true: Theo gio hanh chinh.

2.2. Nhiém vu

a) Doi véi cac thanh vién truc
Bugce uy quyén tryc tiép khach dén lam vige véi Nha truong (néu c6) va giai quyét
nhifng van dé trong pham vi sau:
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- Kiém tra cong tac dam bao an ninh trdt tu trong khu vuc truong, viée thuc hién
cdc ndi quy, quy dinh ca truong déi véi CB, GV, CNV va sinh vién trong céc ngay
nghi; viéc cung cép dién, nude phuc vu cho sinh hoat ctia nha truong, céng tac phong
chong dich bénh, thién tai, chdy, nd trong pham vi Truong va thay mat giai quyét
nhiing tinh huéng dot xuét bt thuong Xay ra. ’

- Nhiing vén dé I¢n ngoai pham vi quy dinh vuot qua thim quyén giai quyét thi
Phai bdo cdo Hiéu trudng xin y kién chi dao.

- Trudng hop vién chire lanh dao truc phai di cong tac hodc co viée riéng thi phai
bao cao Hiéu truéng va ddi ngudi khéc truc thay.

b) Ddi véi Phong Hanh chinh - Tong hop: Cin ct véo lich phan cong dua vao
lich tudn tén cua cdc ong/ba duoc phan cong truc trong cac ngay thir bay, chd nhat, L&,
Tét.

¢) Pdi voi Phong Ké hoach - Tai chinh: Thanh toan ché do lam ngoai gio cho cac
thanh vién tham giai truc theo quy dinh hién hanh.

d) Ddi voi phong Quan trj - Thiét bi: B4 tri dia diém lam phong dé truc.

Trén day la K& hoach vé viéc phan cbng truc lanh dao cac ngay thir bay, chu
nhat va ngay Lé tur ngay 01/01/2024 dén hét ngay 31/12/2024. Yéu cau céc c4 nhan cé
tén trén chiju trach nhiém thi hanh ké hoach nay. Trong qua trinh td chirc trién khai cin
trao doi, gii théng tin v& Phong Hanh chinh-Téng hop dé béo cdo Hiéu truéng xem
X€t giai quyét./.

Noi nhin:

- Déng uy- HPT;
- Cac PHT;

- Céc don vi;

- Website trudng;
-Luu VT./.
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